
Bayside Catholic Mission is committed to the safety, wellbeing and dignity of all children, young people and 

adults. Safeguarding is everyone’s responsibility. 

 

 

HOW TO GUIDE - TO APPLY FOR A NEW WORKING WITH 

CHILDREN CHECK through the POST OFFICE. 

 

As a volunteer you need to hold a valid Working with Children Check, linked to all BCM Parishes.  The 

process is quite easy and may be completed mostly online or by visiting your Local Post Office.  

There is no cost for a volunteer Working with Children Check (WWCC). 

To Apply for Working with Children Check Online and the POST OFFICE 

To apply online you will need to have your prove of identity documents with you and a 

mobile phone to take photos of them and upload them.  

Step 1: To start go to https://www.workingwithchildren.vic.gov.au/ on your web browser. 

It should take you to this page. Click on Apply for a Check. 
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Step 2: Click on Apply from Victoria. 

 

 

 

 

 

 

 

 

 

 

 

Step 3: Choose application type, No and Volunteer, then click Next. 
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Step 4: Complete all your contact details. Then click Next. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 5:  Fill in all your contact details then click next.  
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Step 6:  Add the Name of the Parish, use the same address and phone for all parishes, 

Address: 118 New Street Brighton VIC 3186   Phone: 0395931703.   

Then click ‘Add another organisation’. You will need repeat this process to add all the 

parishes of Bayside Catholic Mission to your WWCC.   

The list of Parish names to be use is.   

St Joan of Arc Catholic Parish Brighton 

St James Catholic Parish Gardenvale 

St Mary’s Catholic Parish Hampton 

Sacred Heart Catholic Parish Sandringham 

Nazareth Parish Catholic Parish Ricketts Point 
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Step 7: Add your Occupational Fields – type in number 64 Religious Organisations, then click 

next. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 8:  Review your information, ensure it is correct then click next, 
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Step 9:  

Complete the Consent and Declaration and submit your application  
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 Step 10. To complete your application follow the directions to verify your 

identity in person and take your identity documents to your local Post Office.  
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For a sample of primary and secondary documents see below. 

 

If you have any questions or need help please contact the Safeguarding Team via email  (safeguarding 

email required) or phone the parish office 9593 1703. 

 

THANK YOU for helping to keep our Parishes safe.  

Bayside Catholic Mission Safeguarding Committee 


